CEPT(11)08
[image: image1.wmf]To: CEPT official membership list:
Copenhagen, 12th October 2011

CEPT Assembly, Copenhagen, 19th December

Dear Sir/Madam,

Further to my letter of 19 September 2011 on behalf of the Presidency, I am pleased to confirm the venue of the CEPT Assembly on 19th December.  This will be the First Hotel, Molestien 11, 2450 København SV, which is situated about 5km from the City Centre on the road to the airport. 

You can find the Hotel’s website at http://www.firsthotels.com/Our-hotels/Hotels-in-Denmark/Copenhagen/First-Hotel-Copenhagen/, and they are offering a preferential room rate of 995DKK including breakfast, to delegates who refer to the meeting when making the booking.  The ECO website gives information on other hotels in Copenhagen at http://www.cept.org/eco/meetings-at-eco/hotels.  
You will have seen that the recent questionnaire we sent you (responses sought by 13th October) asked for an early indication of your administration’s intention to attend the Assembly.  When you make a firm decision to attend, you will need to register on the relevant page of our new website: http://www.cept.org/cept/groups/cept/client/meeting-calendar/event-details?meetingid=314.  Registration deadline is 1 December 2011.  You may find it convenient to register your profile on the website, in order to make subsequent registration easier to any meeting in the CEPT family.  The right hand part of that page gives you this option. 

Most of the documents uploaded for this meeting will be openly accessible, although some may be protected.  With the new website, we no longer use a password system to access protected documents.  Instead, you have to apply on the website for ’Group Membership’ (document access is the only benefit of website Group Membership).
You can apply by logging into the website, and going to the CEPT Group page, or you can use this link: http://www.cept.org/cept/groups/cept/client/apply-for-membership.
Approval of Group Membership may take up to several days; we will presume that applicants from administrations have the authority within their administrations to apply for this Group membership.  We will not approve applications from outside administrations.

If you have any questions on this process, please do not hesitate to contact Susanne.Have@eco.cept.org. 

A slightly revised final version of the Report on Presidency Activity (Doc. CEPT(11)03 Rev1) (English) has been uploaded, and we expect the Committee and Financial Reports to follow next week.
Yours sincerely,

On behalf of the CEPT Presidency

Mark Thomas

Director ECO,

on behalf of the CEPT Presidency
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