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	Summary: 

	Status of the ECC Templates and proposals for further actions.

	Proposal: 

	The ECC Steering Group Think Tank is invited to consider the status and to provide guidance as appropriate. 

	Background: 

	ECC Style Guide – ECC Template.  


Introduction
The ECC Style Guide contains general conditions for common standards in the ECC’s communications, notably for the unification of ECC messages and deliverables ending in a cooperate identity for the ECC and subordinate groups (document ECC SG TT(10)023 provided the latest update of the ECC Style Guide).
The ECC Style Guide was endorsed by the ECC in March 2010 (see the Minutes in document ECC(10)033) The subordinate entities of the ECC were invited to take into account the style guide in their activities.

Based on the guidance given in the ECC Style Guide, the ECO has reviewed the basic templates for all ECC deliverables (ECC Decisions, Recommendations and Reports, and CEPT Reports). The new templates were submitted to WG RA for consideration in January 2011. In addition, the ECO has commissioned its contracted designers to propose a new appearance for deliverables to give the deliverables a more modern and striking appearance. The ECO, under the guidance of the Steering Group Think Tank has further developed the templates which were presented at the ECC meeting in June 2011 (see document ECC(11)047). The following was decided by the meeting:
« As for deliverables approved at this 29th ECC meeting, the final Decision would just adopt the front page in the new style, but the Office would convert the current draft Decisions to the new format in parallel with the Public Consultation process.

The meeting endorsed the proposals. Noting that the templates will form part of the Working Methods, the Chairman asked that the Office have the final versions ready for application to documents uploaded from the start of October.»
Improvements in the Templates
Most of the comments received up to now are relating to the usability of the templates, very limited comments were received on the layout. 
The following modifications were implemented in the latest version of the templates:

· Figure and Table headings were changed to Captions. They are also formatted as a new style, which solves both the insertion of references problem and the looking for references. 
· Additional options were implemented for the bulleted lists (bullets, numbered Bullets, numbered-lettered lists )
· Annex headings was changed from to A.1.1 to A1.1 etc.
· The separation line in upper row of the tables is now thicker to show up better.
The latest versions of the templates are under testing by the Office.
Implementation of the Templates

Based on the decision taken by the ECC in June 2011, the front page of the new template was implemented for ECC DEC(11)03. 

Considering the limited number of comments received on the new templates and in order to stimulate the testing, the ECO has started the implementation of the Templates during the summer 2011 so that a number of deliverables be available in the new format prior to their adoption by the relevant Working Group / Project Team. 
Those documents were distributed to administrations when the Public Consultation process was initiated and will be made available on the Public Consultation web page.
For the new documents which were not converted in the new format prior to the start of the Public Consultation, they will be transferred during the Public Consultation.
Next Steps under consideration
· 
The ECO is still gathering comments on the templates and will implement them as far as practicable in the future releases. 

· 
The templates for ECC deliverables were implemented considering the guidance given in the ECC Style Guide. It is now proposed to update the ECC Style Guide based on the material contained in the templates. A draft revised ECC Style Guide is expected to be made available for the ECC Plenary in December 2011.
· 
Considering that the layouts of ECC Decisions and of Recommendations are reflected in the Working Methods (see Appendixes 3 and 4), the ECO propose to incorporate the new layout and develop a revised version of the Working Methods to be considered at the ECC meeting in December 2011.

· The ECC Steering Group is invited to comments on the proposals above.
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