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	Summary
This document contains the structure of an ECC Report on Spectrum Monitoring during Major Events as proposed by the drafting group during the FM22 meeting in Copenhagen


	Proposal
Administrations are invited to send contributions to the development of this Report to Kati Heikkinen (contact: kati.heikkinen@ficora.fi).


	Background
FM22 work programme



The preliminary structure of new ECC Report on frequency management during major events

1          Introduction

Note: This section in order to introduce the whole report and issues of spectrum management.

2          General considerations

Note: Descriptions of types of major events, aspects of spectrum management related to them and information search, typical numbers e.g. on licenses
3          Preparatory actions before event

Note: It is proposed to have separate section dealing with preparation at just before major events stage. Sections 4 and 5 are related to actions at and after events accordingly.

3.1       Contacting the organizer of the event

Note: On cooperation between organizers and spectrum operator/users.

3.2       Organization team

Note: This section in order to show what is a team, what functions they have, how work was organized. It may include the examples of real teams worked on major events.

3.3       Coordination with other organizations

Note: How coordination and cooperation with other entities at the national and international levels was done.

3.4       Frequency planning

Note: This section dedicated to one of the main topic of spectrum management – frequency planning. It may contain description of radio networks requirements and radio equipments used, definitions of service/planning areas and also other issues of frequency management/monitoring.
3.5
Monitoring frequency usage

Note: Measuring the occupancy of relevant frequency bands and eliminating unlicensed stations 
3.6       Licensing

Note: This section is on licensing. It may contain examples of license types, application forms for temporary licenses and proposals on licensing approaches and user registration.

3.7       Fees and money collection

Note: This section is for examples of fees and ways of money collection.

3.8     Concept of inspection of radio equipment 
Note: Which stations/services are to be inspected and which parameters are measured?
3.9
Labelling
Note: This section is on labeling which may be used by some administrations
3.10
Resources

3.10.1 
Measuring equipment

3.10.2
Staff 

3.10.3 Other logistic aspects

Note: This section in on how to organize vehicles and staff on major events (book parking space, hotels, accreditation), electric power
3.12       Appearance in public

Note: Aspects related to any public presentation of preparation, requirements, conduction and results with regard to entire major event.

3.13     Legal aspects

Note: It is proposed to have a section with analysis of legal aspects and required regulation during major events.

3.14       Plan of action
Note: Examples of working procedures (crisis management) and the schedules of the event and their relation to spectrum management.

3.15       Other aspects
Note: This section is for any other aspects not covered above. SNG coordination around airports, EMF
4          Activities during the event

Note: This section is for description of spectrum management actions needed during event.

4.1
Monitoring frequency usage

4.2       Interference investigation and resolution
Note: The section may include all aspects including examples of radio monitoring system, inspections and other organizational measures related to interference investigation. 

4.3      Inspection of radio equipment and labelling

4.4
Enforcement

Tolerating unlicensed frequency usage?
5          Activities after the event

Note: This section is for description of spectrum management actions needed and analysis made after event, debriefing with event organisation and the team, reporting.
6          Conclusions

Note: This section in order to summarize findings of this report

Annexes 

Annex 1: Checklist on Activities before the event

	

	•
Consulting the organizer in written form

	•
Counselling interview with the organizer

	•
Information about the radio monitoring/inspection service

	•
Further meetings with the organizer

	•
Providing information on the organizer’s home page; a link to the spectrum agency would be advisable

	•
Providing event related information on the spectrum agency’s home page

	•
Visit of the event location

	•
Drawing up a time-table

	•
Labelling required: yes or no?

	•
Assigning tasks to the spectrum monitoring/inspection service

	•
Fixing the manpower requirements

	•
Review of the situation regarding accreditation

	•
Fixing the location of measuring vehicles and vehicles for passenger transportation

	•
Organization of the power supply

	•
Contacting the host broadcaster regarding spectrum coordination

	•
Contacting security organizations (police, ambulance, etc.)

	•
Monitoring the spectrum (Zero State)

	•
Allowing spectrum applications

	•
Handling of applications

	–
Considering applications (availability of spectrum, compatibility)

	–
Spectrum coordination with neighbouring administrations

	–
Approving applications

	•
Hotel booking

	•
Organizing an on-site office and office equipment

	•
Planning of communication (radio, telephone, Internet)

	•
Preparation of on-site money collection

	•
Arrangement of staff schedule.


Annex 2: Checklist Activities during the event

	

	•
Coordination of the staff involved in the event

	•
Processing short term applications

	•
Documentation of all activities including date and time

	•
Client counselling

	•
Contacting the relevant persons (event manager, companies, public authorities)

	•
Inspection and labelling of radio equipment; at least the frequency should be checked

	•
Monitoring the spectrum

	•
Interference investigation

	•
Identification and elimination of unlicensed frequency use.


Annex 3: Checklist on Activities after the event

	

	•
Equipment removal

	•
Return transport of staff

	•
Return of borrowed equipment

	•
Settlement of accounts

	•
Finalization of interference handling if necessary

	•
Initiation of legal measures (in cases of identified infringements)

	•
Reporting, including relevant findings, should be retained for use at later events

	•
Final review.
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* ECC policy is that in general all documents should be publicly available unless the author of the document requires that it be restricted to ECC family participants only. 


